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Do you have what it takes to run a business? This book
shares how to think about business-it's a 'why to', not a
‘how-to' because it focuses on how people think and
what they want-not just your clients, but you, too.
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Do you have what it takes
to run a business? Yes, a
virtual assistant is a
business owner. As a
business owner, you, the
virtual assistant, need to
understand what it takes to
run a business. This book
shares how to think about
business-it's a ‘why to', not
a'how-to' because it
focuses on how people think
and what they want-not just
your clients, but you, too.
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"The Commonsense Virtual Assistant
provided some valuable information on
running a business as well as certain
qualities that a successful virtual
assistant needs to possess. Being a
successful Virtual Assistant requires

S::IN:: that you know how to run a business."
~ Professor Gerken, Office Technology
Information Professor/Coordinator
College of DuPage, lllinois
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The
Com monsense
\/i'r"l:ual This book is a must read for anyone looking to get into the
[ virtual assistant industry and it is a blueprint for success
As‘g'gta nt for those who are already in the industry. It guides you
Becoming an through a mindset shift that shows you how to operate as a
Entrepreneur highly successful online business. The illustrations and
Not an advice and most of all the resources makes this book “Top
Emploee Grade". ~ Lucinda Cross, Amazon Reviewer
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Com monsense
\/iT"l:UdI Chapter 1: How We Think
L Chapter 2: Personal Habits
A\ssistant Chapter 3: Getting Things Done

Becoming an  Chapter 4: Marketing
Entreprenesr Chapter 5: Operations Strategy
Not an Chapter 6: Business Operations
Enplogee Chapter 7: Customer Service
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* Index to find topics easily

« Tips and Tricks from Successful Virtual Assistants
+ Recommended Reading List and websites

« Skills and tools you'll need

Available in print or Kindle on Amazon.
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